TREE REMOVAL POSTING PROCEDURE
FOR CAPITAL PROJECTS

There are three forms needed to implement the Tree Removal Posting Procedure for Capital Projects:  

1.0 Tree Removal Specification (Section 10.2.9)

2.0 Public Project Authorization Information (PPAI)

3.0 Tree Removal Notice 
For clarity and ease of access, all three forms are included in this document
· Forms are separated by page breaks
· All forms require project specific information be inserted into highlighted areas (Highlights are for clarity of placement only.  Highlights should be removed before printing).
 Should you have any question, contact Kathi Forman at 535-8304.

 10-2.9  TREE REMOVAL
To perform the grading operations, it will be necessary to remove ___ existing trees.  Existing trees average ___ feet tall with a ____ inch trunk diameter.  Contractor shall demolish and remove from the site all trees as indicated on the Project Plans.  Tree removal shall include all branches, leaves, roots, and entire stump.
Prior to the start of construction and removal of any trees, the Contractor shall meet with the City Project Manager on site to post all trees slated for removal with the City’s Tree Removal Notices.  The trees shall be posted a minimum of 14 calendar days prior to removal.  The Contractor will also received extra copies of the Tree Removal Notice which will be used to replace ones that are removed prior to the tree removal date.  

The Contractor will also receive a signed copy of the Public Project Authorization Information which will remain posted on the Project’s temporary construction sign at least until the date of the actual tree removal.  In addition to the posted copy, the Contractor will keep a copy of the Public Project Authorization Information and the Project Plans on site for the duration of the project.
City of San José

PUBLIC PROJECT AUTHORIZATION INFORMATION



(Name of Project)

________________(location)__________ – Council District __(##)__

Project Approval:  Project approved by the San José City Council / Director of Public Works on Month Day, 2008
· California Environmental Quality Act – PP -  XXXX.
· Tree Removal:  Select option appropriate to project:  (1) Tree removal for this project is authorized by approval of City Council / Director of Public Works.   XX trees are authorized to be removed as part of the project, in accordance with the Project Plans dated ______. (2) Tree removal for this project is authorized by the City Arborist.
Contract awarded by City Council/Director of Public Works on ____(Month Day)____  , 2007

· Contractor: _________________(name)_____________
Project Management:   Department of Public Works, PW division here
· Project Manager:  _____(name)__________ - telephone no. (408) 535-xxxx ; e-mail at xxxx.xxx@sanjoseca.gov

Should you have questions or concerns about the project or contractor, please contact the project manager.

_______________________________________________________           _________________________

Katy Allen, Director of Public Works
Date

City of San José

TREE REMOVAL NOTICE

Insert Project Name Here
A public project approved by City Council / Director of Public Works
Month Day, 2008
· Select appropriate option: (1) This tree will be removed in accordance with the plans for the approved project. (2) This tree will be removed per recommendation of the City Arborist

· Removal of this tree may occur any time after ____, 2008. 

· A copy of the Public Project Authorization Information is posted on the temporary construction Project Sign on this site.

· Should you have questions or concerns about the authorization you may contact ______, Project Manager at telephone no. (408) 535-xxxx.
