SERVICE ORDERS

Purple Transmittal Form
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Fiscal


Corrie





Admin Officer


Angela





Date stamp


Log in


Tag for signature





Admin Secretary








Admin Secretary











Project Manager








Division Secretary








Division Manager





Signature





Appropriate Deputy





Greater than $20K





Diana Zappel








Less than or Equal to $20K





Fiscal


Corrie





Update 


Log





Library Bond Projects (originals)





Diana Zappel








Fiscal Corrie 








Admin Secretary








Sign Appropriation Certification





SO/ CCO


> $20K?





NO





YES



































Note: it’s OK to have no division signatures on SO if signatures appear on the attached Transmittal – Blue -– Attorney











10/17/2007

