SUMMARY OF PROPOSED AWARDS SYSTEM

	PROPOSED AWARD
	DEPARTMENTAL
	DIVISIONAL
	DAY

TO

DAY
	HOW

PARTICIPANT

SELECTED
	AWARD

GIVEN
	REMARKS



	
	
	
	
	
	
	

	SILVER PEN
	YES
	NO
	NO
	DIR3CTOR’S OFFICE
	REMAIN AS IS
	DIRECTOR’S AWARD – TO REMAIN INPLACE

	
	
	
	
	
	
	

	CUSTOMER SERVICE
	YES
	NO
	NO
	DIRECTOR’S OFFICE
	REMAIN AS IS
	DIRECTOR’S AWARD – TO REMAIN IN PLACE

	
	
	
	
	
	
	

	DIRECTOR’S AWARD
	YES
	NO
	NO
	DIRECTOR’S OFFICE
	REMAIN AS IS
	DIRECTOR’S AWARD – TO REMAIN IN PLACE

	
	
	
	
	
	
	

	INTERDEPARTMENTAL
	YES
	OPTIONAL
	NO
	DIVISION SR. STAFF
	REMAIN AS IS
	DIRECTOR’S AWARD – TO REMAIN IN PLACE OPTIONAL RECONGITION BY DIVISION

	
	
	
	
	
	
	

	S.H.I.P.
	YES
	OPTIONAL
	NO
	RECONGITION COMMITTEE (SUBMITTAL OF S.H.I.P. FORM)
	DAY OFF + PLAQUE
	NAMES OF THE RECIPIENT WILL BE 

PLACED ON A PERPETUAL PLAQUE.

	
	
	
	
	
	
	

	TEHYCNICAL
	NO
	YES
	NO
	DIVISIONAL 

(GENERAL FORM)
	CERTIFICATE
	DIVISION RECEIPEINTS WOULD GET THEIR NAMES MENTIONED AT DEPARTMENT MEETING.

	
	
	
	
	
	
	

	PROJECT/TEAM
	NO
	YES
	NO
	DIVISONAL 

(GENERAL FORM)
	CERTIFICATE
	DIVISION RECEIPEINTS WOULD GET THEIR NAMES MENTIONED AT DEPARTMENT MEETING.

	
	
	
	
	
	
	

	SUSTAINABLE
	NO
	YES
	NO
	DIVISIONAL 

(GENERAL FORM)
	CERTIFICATE
	DIVISION RECEIPEINTS WOULD GET THEIR NAMES MENTIONED AT DEPARTMENT MEETING.

	
	
	
	
	
	
	

	KUDOS
	N/A
	N/A
	YES
	OPEN DEPT. WIDE (KUDOS FORM)
	SMALL TOKEN OF APPRECIATION
	RECIPIENT IS AWARDED IMMEDIATELY, GIVEN ACKNOWLEDGEMENT OF JOB WELL DONE. A NOTE IS PLACED IN EMPLOYEE’S FILE.
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