
March 6, 2013
     
     
     
OFFICIAL AWARD OF CONTRACT NOTIFICATION

     
Enclosed for execution are the original contract and bond documents for the above-referenced project, which was awarded to      by the  FORMDROPDOWN 
 on      .

No changes, amendments, modifications, cancellation or discharge of this contract or any part thereof, shall be valid unless in writing and signed by the duly authorized officers of the contractor and the City and further approval of the City Council.

Please read the contract and/or specifications carefully.  These documents contain the insurance and bonding requirements, which must be complied with before you will be issued a "Notice to Proceed" on this project.

In accordance with your bid proposal submitted and/or the specifications for this project, the time limit for the execution and return of the contract documents, including proper proof of insurance coverage, is       days, excluding Saturdays, Sundays and legal holidays, from receipt by certified mail or hand delivery of this notice of award of contract from the  FORMDROPDOWN 
.  Failure to execute the contract and file acceptable bonds and insurance shall be just cause for the annulment of the award and the forfeiture of the security accompanying your proposal as liquidated damages.

Contract Execution

The contract must be executed and dated by the authorized officials prior to execution of the bonds by the surety.  The contract must be signed and dated by the authorized officials of the company, have a correct Notary acknowledgment attached to the signature page (containing the original signature and seal of the Notary) for each official, and the Corporate Seal must be affixed.

Enclosed are "Contract Execution Requirements" for your reference in determining the required signatures of your corporation's officials (and accompanying documentation) and sample acknowledgments which may be copied for use, or the wording of which should be used in order to meet the State of California and City Attorney's requirements.

Award of Contract

Page 2

Bond Execution

Bond requirements must be in the form as approved by the City Attorney and the City Council.  The bond forms, which must be used, are attached to the contract.
Fax or photocopies of the bonds will not be accepted.

After execution of the contract, please forward these bond forms to your Surety.  Please inform the Surety that only these documents will be accepted as original bonds.  The bonds must be dated, numbered and executed by the Surety, bear an appropriate Attorney-in-Fact or Attorney Notary Acknowledgment, and have the Corporate Seal affixed.  The Surety must execute the bonds on either the same date as OR a LATER date than the contract, but in no case earlier than the date of the contract.
An original of the Surety's Power of Attorney Certificate, executed, sealed and dated the same date as the bonds, must be attached to EACH bond (facsimile signatures and the printed seal are acceptable on the bottom of the Certificate).  A correct Notary form acknowledging the signatures of the company's officials (Contractor) must also be attached to EACH bond.
Insurance Certificates

All insurance certificates must be submitted to the Risk Management office, 200 E. Santa Clara Street, Tower 14th Floor, San Jose, CA 95113-1905 in the limits and coverage as stipulated in the specifications for this project.  If there are any questions regarding insurance, please have your insurance agent or broker contact the Risk Management office at (408) 535-7060.

Licenses

Please provide City of San Jose Business License and State of California Contractor License information where indicated.

After execution, please return the original documents to the attention of      .  After final approval by the City of San Jose, a certified copy of the original will be sent to you for your files.

If there are any questions regarding the execution of the contract and bonds, please call me at      .  Thank you for your cooperation.

______________________
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