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CONSULTANT PROCUREMENT APPROVAL/AUTHORIZATION REQUEST
	Project Number and Name: 
	Council District: 


	Project Manager:                                                            Ext:
	Division: 


	Consultant Type:
	                                                                              # of Consultants:         


	Agreement Type:
	 FORMCHECKBOX 
 Standard Agreement
	 FORMCHECKBOX 
 Master Agreement 
	 FORMCHECKBOX 
 Other
	


	Consultant Agreement Amount: 
	$ 
	Client Department: 


	Schedule
	Advertising Date
	
	RFP/RFQ Due Date
	

	
	Estimated Award Date
	
	Estimated Start of Work
	

	
	Anticipated Agreement Term
	


	Is Project Grant Funded?
	 
	If yes, name of grant and amount: 


	List Potential Projects to be completed with this Agreement,   if known:
	


	Scope of Work Summary:
	

	Reason for Consultant Procurement:
	


	Authorizations
	Level
	Signature
	Date

	Project Manager
	Project Manager
	
	

	Section Approval 
	Section Senior
	
	

	Division Approval
	Division Manager
	
	

	Final Approval 
	Director or Designee
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