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[Today’s Date]
ADDENDUM NO. [X]
TO

THE PLANS AND SPECIFICATIONS

FOR THE

[PROJECT NUMBER] -[PROJECT NAME]
Notice is hereby given that the following revisions, additions and/or deletions are hereby made of, and incorporated into the Plans and Specifications for the [Project Number] -[Project Name].

IMPORTANT

THIS ADDENDUM SHOULD BE ACKNOWLEDGED WHEN YOUR BID IS SUBMITTED.

FAILURE TO ACKNOWLEDGE THE ADDENDUM MAY CONSTITUTE GROUNDS FOR REJECTION OF THE BID.

INSTRUCTIONS:

The bidder must sign this addendum in the space provided below and return one signed copy with the bid.  Failure to return the signed copy with the bid document shall not relieve the bidder of the obligation to include this addendum in the bid proposal.


Approved By:

Bidder’s Name 
[NAME OF DEPUTY DIRECTOR]

Deputy Director of Public Works

Signature and Title of Bidder 


Date

THIS ADDENDUM CONTAINS [X] PAGES
 (Including attachments)

SPECIFICATIONS:

[The following are examples that can be referred to when incorporating changes into the Plans and/or Specifications.]
1. Replace the ______ with the _____ in its entirety with the attached pages included in this addendum (Addendum No. 2).
2. Add the _____ to the _______ with the attached pages included in this addendum (Addendum No. 2). 
3. Delete the ____ in the ____ in its entirety.
[DIVISION NAME]








