INSTRUCTIONS FOR USING BIDDER’S EXPERIENCE DOCUMENT


GENERAL
· Decide whether the project will have specific bidder’s experience as a qualification

· Use only one (1) of the two (2) optional Statement’s of Bidder’s Experience within the construction documents
· After selecting the appropriate Statement of Bidder’s Experience option, delete all instructions and modify content accordingly
· Note: If using Option II, be sure to include the appropriate language in the NTC and within the Specific Provisions alerting contractors for the bidder’s experience for the particular project 
USE OF STATEMENT OF BIDDERS EXPERIENCE

· Option I – No Specific Bidder’s Experience Qualification
· Insert and use for construction documents when there are no specific experience requirements
· Option II – Specific Bidder’s Experience Qualification

· Use only when project has specific and unique bidder’s experience requirements

· Insert specific requirements within the first sentence

· Keep all other language as-is

· Modify the format and content, as appropriate, that contractors will be required to submit
· Failure of the contractor to submit this information may deem their proposal non-responsive

· Important: 
a. Insert template Bidder’s Experience language into modified NTC

b. Include specific bidder’s experience language within project-specific Special or Technical Provisions
STATEMENT OF BIDDER’S EXPERIENCE

[OPTION I]

The bidder is required to state below what work of similar magnitude or character the bidder has done, and to give reference that will enable the City Council to judge the bidder’s experience, skill and business standing and of the bidder’s ability to conduct the bidder’s work as completely and as rapidly as required under the terms of the contract.

PROJECT NAME
AGENCY/ENTITY

CONTRACT AMOUNT
STATEMENT OF BIDDER’S EXPERIENCE

[OPTION II]

Bidders [or its subcontractor] must have completed [insert specific required experience, i.e. acceptable type of project, quantity, values, location of project] with their own workforce [within xxx years from the date of the bid opening].  

Bidders shall provide all information indicated on this form in order to demonstrate the bidder meets the requirements stated above. A determination of whether the experience requirements are satisfied will be solely based on the submitted information. Failure to provide conclusive and verifiable proof of the bidder’s experience will result in the bid being determined non-responsive.

Bidder’s Experience (Form 1-1):

	AGENCY &

PROJECT NAME
	CONTACT

NAME
	PHONE NUMBER
	EMAIL
	DATE OF COMPLETION [OR OTHER]
	[SPECIFIC EXPERIENCE]
	[OTHER REQUIREMENT]
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