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Note: 
This checklist is provided for your reference only and is intended to assist bidders in the submittal of a bid proposal.  This checklist is not a part of the bid documents and shall not be submitted with the bid proposal.

The name of the form/document is followed by tasks to complete.  
1. Proposal

· Company name and contact information is complete

2. Non-Collusion Affidavit 

· Signed and dated by Bidder

· Signature for Bidder is Notarized

· Contractor’s License(s) and DIR Registration numbers are included

3. Schedule of Quantities / Bid Sheet 

· Complete and correctly totaled

· Add Alternate costs are included, if requested

4.
Bidder’s Bond
· Signed and dated by Bidder and Surety

· Signatures for Bidder and Surety are Notarized
· Surety includes Power-of-Attorney

5.
Statement of Bidder’s Experience (If included)
· Only specific Form provided is used

· All required information is included

6.
Subcontractor Experience (If Included) 

· Only specific Form provided is used

· All required information is included

7.
List of Subcontractors

· Designated subcontractors are listed, if any
· Subcontractors’ DIR Registration Numbers are included

8.
Addendum’s (if included)

· Any Addenda requiring signature has cover page signed and included
9.
Clean Water State Revolving Fund Forms (other SRF forms not listed below are acceptable to submit within three business days of time of bids)
· EPA Form 6100-3 – DBE Subcontractor Performance Form

· EPA Form 6100 -4 – DBE Subcontractor Utilization Form 
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